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IT is an unquestioned fact that a 
great many men and women in 
the business world, and a very 
large proportion of all other per­
sons, whatever their early op­
portunities of formal education 
—and high-school and even col­
lege graduates are not excluded
—are deficient in a knowledge of definite, usable 
English. You have only to glance over the let­
ters that come to your desk in the morning mail, 
or to engage in conversation
with this person or with 
that, to become amazed at 
the average man’s inability 
to express his thoughts 
clearly and correctly—to say 
nothing about flexibly, forci­
bly, and elegantly.
  This deficient knowledge 
of English is by no means 
confined to any one class of 
persons. Go into the private 
office of many a man hold­
ing an important executive 
or administrative position; 
engage him in conversation 
for a few moments, and re­
mark the ineffective manner 
in which he is likely to 
clothe his thoughts. Go into 
the correspondence division 
of almost any large organization, which, as likely 
as not, prides itself upon its efficiency of manage­
ment, and run your eyes down some of the letters 
that lie on a desk for signature. Pick up a copy 
of a report that lies near at hand, and read the 
first page or two, taking note of the choice of 
words, the turn of phrases, the construction of 
sentences, and the division of paragraphs. In 
short, go wherever men and women have occa­
sion to express, by word of mouth or on the writ­
ten page, thoughts which the requirements of 
business demand shall be expressed, and see if 
you do not reach the conclusion that there is 
something radically wrong as respects the use of 
English in the everyday affairs of commerce.
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Specific examples by the hundreds might be 
given of the fact that beginning with the average 
stenographer and going clear up to the head of 
the business enterprise itself, there is all along 
the line a woefully deficient knowledge of definite, 
practical English. Many of the most progressive 
business organizations of the present day, in 
sheer desperation, are grappling with the prob­
lem of teaching their employees how to use Eng­
lish not “as she is spoke,” but as it is spoken. 
The list includes three of the largest life insur­
ance companies in the United 
States, four of the leading 
railroads, and any number 
of banks, manufacturing con­
cerns, importing firms, de­
partment stores, steamship 
companies, and the like. The 
odd thing about this situ­
ation is that many of the 
persons found to need prac­
tical training in English are 
high-school graduates, with 
a considerable sprinkling of 
college graduates.
COMMON ERRORS IN 
EVERYDAY SPEECH 
Wherein does this weak­
ness consist? In the first 
place, the everyday English 
of the average person is 
weak in respect to knowledge of grammar as 
applied to daily use. How often do we hear such 
expressions as: “I thought it was him.” “The 
data is not available.” “Myself and a friend will 
be glad to see you.” “They supposed him to be 
I.” “I am sure that it is us who are at fault.” 
“Who are you going to give that to?” “Who 
were you sitting beside?” “We recommend only 
those whom we think will pass the examination.” 
“No one would do such a thing unless they 
thought it would be to their advantage.” “Every­
body ought to mind their own business.” “The 
carriage rides easily.” “I feel badly.” “Of two 
evils choose the least.” “He is the most able of 
any member of the office force.” “Your plan is
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R. G. MARRIOTT, of the De­
partment of Highways, Okla­
homa City, sends The Pace Student 
some Journal entries used as open­
ing entries in connection with highway account­
ing. These entries concern the disposition of 
$2,000,000 to be expended by Mr. Marriott’s de­
partment during the present year in highway 
construction work. $1,000,000 is contributed by 
the state, and $1,000,000 by counties.
Mr. Marriott plans to carry on the accounting 
work covering the expenditure in a manner 
somewhat similar to that used by commercial 
enterprises. Each county will be credited with 
the amount shown on the various schedules, and 
as the claims are presented, approved, and paid, 
they will be charged against the respective coun­
ties. By this means, it will be possible to ascer­
tain at all times just how much is still available 
and unexpended.
Mr. Marriott’s suggested entry is as follows:
SUNDRIES ......................................$1,000,000
To HIGHWAY CON­
STRUCTION FUND........ $1,000,000
To record transference of funds in 
accordance with the provisions of 
House Bill No. 620. The same 
being an Act of the General As­
sembly of the Sixth Legislature 
entitled, “an Act making an ap­
propriation for the purpose of aid­
ing in road construction in each 
county in the State of Oklahoma,” 
and for the purpose of carrying 
out the provisions of the above 
enactment.
HIGHWAY CONS. FUND.......... 1,000,000
To SUNDRIES..................... 1,000,000
Adair County... .$7,373.57
Alfalfa County... 11,699.57
etc.
To record apportionment of above 
funds to 77 counties, the same 
being based on the ratio which 
said counties bear to the state on 
the basis of population and area.
Said funds to be expended in ac­
cordance with the provisions of 
House Bill No. 620.
HIGHWAY CONSTRUCTION 
FUND ............................................. 1,000,000
To SUNDRIES..................... 1,000,000
To record the setting aside by the 
77 counties of the state of Okla­
homa certain funds so set aside 
for the purpose of carrying into 
effect the provisions of House 
Bill No. 620, and in order that 
said counties may avail them­
selves of privileges of said Act.
Adair County... .$7,373.57 
Alfalfa County.. .11,699.57 
etc.
MANY English accountants ex­press the opinion that their charges to clients should be in­
creased. An article to this effect is 
found in The Accountant, an English periodical,
of February 2, 1918.
The article states that the cost of clerical force 
has increased at least 50 per cent. Furthermore, 
the opinion is expressed that this increase is per­
manent and likely to continue after the war. In 
addition to the increase in clerical costs, there has 
been an increase in the cost of printing, station­
ery, fuel and lighting, and a number of overhead 
items.
Two suggestions are offered to effect an in­
crease in charges. One of these is concerted ac­
tion by the Council of the Institute of Chartered 
Accountants; and the other, individual action. It 
is suggested that the individual accountant has 
had work that was not very remunerative, and 
should insist either upon additional amounts in 
new contracts made, or the dropping of this kind 
of work entirely. Suggestions are invited from 
the readers of the periodical as to their views 
upon concerted action to effect the desired end.
THE first two women to receive the degree of Certified Public Accountant in the state of Massachusetts are graduates of Pace Institute, 
Boston, Mass. The two women are Miss Gertrude 
W. Lyndon and Miss Alice M. Hill. In addition 
to passing the C.P.A. Examination, they have 
filled the other requirements necessary to receive 
the degree.
Miss Lyndon is a graduate of the Brookline
High School. She received stenographic training 
at Bryant & Stratton’s Commercial School, and 
has taken various university extension courses. 
She passed the Massachusetts Civil Service 
Examination for expert accountant in 1909. For 
ten years she has been in the Accounting and 
Auditing Department of the city of Brookline. 
She was assistant accountant of that department, 
and for one year acting accountant in the depart­
ment.
Miss Hill is a graduate of the Delta (Colorado)
High School. She passed the Massachusetts Civil 
Service Examination in 1904. Among the im­
portant positions she has held are: head book­
keeper of a department store in Colorado; office 
manager and bookkeeper of a printing business; 
head accountant and assistant treasurer of Fran­
cis Doane & Co., Inc., wholesale stationers.
Both of these women are very much gratified 
over the results of the examination. The Pace 
organization is proud of them. Unquestionably 
they are the forerunners of many more women 
who will enter the ranks of the profession.
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Biographical Snap Shots
Young Accountants Who Have Made Good
 TEN years ago George F. Bauer, then only twenty-three years old, completed 
the Pace Course in Accountancy. The 
next year, 1909, he passed the New 
York state examination for C.P.A. and 
received his professional degree. To­
day, at the age of thirty-three, he is the auditor of 
the United Gas and Electric Corporation and its 
subsidiaries—a highly important executive position 
which he has competently filled for nearly three 
years. Mr. Bauer is one more of the many Pace 
graduates that have made good, either as practicing 
accountants or as business executives.
Mr. Bauer was born in New York City in 1885. 
He received his academic education in the public 
schools, in the De Witt Clinton Evening High 
School, and by means of special courses which he 
took up during his spare hours.
Like many others, Mr. Bauer, owing to home 
conditions, had to go to work at an early age. His 
first job was as an errand boy in a stationery store 
when he was fourteen; his salary was four dollars 
a week. He remained with this, his first, employer 
for six years, being promoted to a clerkship and 
then to a position as salesman.
In the meantime Mr. Bauer had studied and mas­
tered stenography. Equipped with this knowledge, 
he entered the employ of the private banking con­
cern of Edward Sweet & Company, New York, as 
a stenographer, remaining in the employ of this 
company for four years.
Mr. Bauer then resigned his position in order to 
manage a large colonization scheme in Arkansas 
and Missouri, with managerial headquarters in New 
York. After six months’ experience in this work, 
which failed to succeed because of lack of funds, 
Mr. Bauer, who had by this time completed his 
Accountancy course, became associated with 
Homer S. Pace, C.P.A., in a professional and an 
executive capacity. For six months Mr. Bauer, 
though still associated with Mr. Pace, was a mem­
ber of the Accountancy staff of Nau, Rusk & 
Swearingen, Cleveland.
In 1912, Mr. Bauer again made a new business 
affiliation. He spent several months in Ithaca, 
New York, untangling the financial affairs of a 
street railway company that had gone into the 
hands of a receiver. Mr. Bauer was the accountant 
employed by the receivers. After finishing this 
work, he became a senior on the staff of Niles & 
Niles, a well-known New York Accountancy firm. 
Then he engaged for a year and a half in public 
accounting work in his own behalf.
Being still attracted by the opportunities offered 
the accountant in private employment, Mr. Bauer, 
in 1914, entered the employ of the Tide Water Oil 
Company as chief accountant. A year’s successful 
experience with this firm brought him, in 1915, to 
the notice of the United Gas and Electric Corpora­
tion, which immediately engaged him as auditor.
Mr. Bauer, who for several years was a valued 
lecturer at Pace Institute, illustrates anew the mar­
ket value of technical preparedness for the needs of 
modern business. Unaided, he has carved out his 
own business career, taking advantage of many 
opportunities and making others for himself in pro­
portion as his own qualifications have developed. 
His earning power has kept pace with his mental 
growth—a fact which indicates the demand for men 
who develop themselves into business technicians.
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HAT man Haight certainly knows Ac­
countancy.” This is the sort of remark 
that Mr. Haight’s students—and he 
has had hundreds under his instruction 
during the past six years—are con­
stantly uttering about him as a lec­
Haight deserves this tribute, for he is 
 ablest lecturers on “Accountancy and 
Business Administration” on the staff of Pace In­
stitute. And his ability is the outgrowth of his 
varied business experience as well as of his mas­
tery of the theory of the subject of Accountancy. 
It is this knowledge of what to do, how to do it, 
and why it should be done, combined with almost 
a passion for accuracy, that enables Mr, Haight to 
speak and teach with authority and finality.
Harry H. Haight was born in Brooklyn in 1879, 
and was educated in the Brooklyn public schools. 
Conditions made it necessary for him to leave 
school and fend for himself in business. His first 
job was in the shipping department of the retail 
dry-goods firm of Hahne & Company, in Newark, 
where he got ten dollars a week. He remained 
with Hahne & Company for ten years, most of that 
time in the capacity of bookkeeper. His maximum 
pay was eighteen dollars a week.
Mr. Haight’s next position—a much better one— 
was with Fownes Brothers & Company, glove 
manufacturers, of New York. Mr. Haight was put 
in charge of the accounts of this firm—a position 
that he held for three years, from 1910 till 1913.
Mr. Haight’s ambition to develop and advance 
himself had awaked simultaneously with his change 
of positions. Accordingly, he enrolled in the Pace 
Course in Accountancy and Business Administra­
tion in 1910, graduating in 1913. During this time 
he also completed the Regents’ requirements of 
New York state for the C.P.A. degree, which he 
received shortly after his graduation from the Ac­
countancy Course.
Mr. Haight then resigned his position with 
Fownes Brothers & Company and became a mem­
ber of the Accountancy staff of Homer S. Pace & 
Company. His next advancement was to the posi­
tion of chief accountant with the Tide Water Oil 
Company, where he remained from 1916 to 1917. 
This important position he gave up in order to be­
come assistant controller of the international firm 
of Marden, Orth & Hastings, manufacturers and 
exporters of chemicals.
After Mr. Haight had been with this firm for 
about a year—making good as usual—the Great 
Atlantic and Pacific Tea Company, operating more 
than three thousand retail stores, found itself in 
need of a controller of broad accounting and execu­
tive experience. Mr. Haight was the man finally 
selected for the position, which he still fills to the 
fine satisfaction of the company.
The above is only a tabloid resume of the high 
spots in Mr. Haight’s business career, which has 
been a step-by-step progression from one position 
to a higher one ever since the moment when he 
decided to make ready for opportunity. Nothing 
has been said about his steadfast determination to 
stick to his plan of development, once he had de­
cided upon it. Determination—inflexibility of pur­
pose—has always been one of Mr. Haight’s promi­
nent traits. That’s why to-day he is the controller 
of a gigantic enterprise with a large yearly salary 
instead of an eighteen-dollar-a-week bookkeeper.
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MANY persons find 
difficulty in deter­
mining the status 
of dividends under 
income taxation. The question
arises both with corporations 
and with the returns of individ­
uals. For example, a corporation 
is taxed upon income derived from dividends se­
cured upon stock it holds in other corporations, 
and the individual is taxed upon dividends he re­
ceives, subject to certain limitations.
Dividends received by a corporation are taxed 
under the Act of September 8, 1916, at the rates 
prescribed in that Act. These dividends are not 
included in income to be taxed under the Act of 
October 4, 1917 (War Income Tax). Seemingly, 
it does not matter that the corporation declaring 
the dividends is a subsidiary of the corporation 
receiving them—the tax is payable by the receiv­
ing corporation.
In no case is the individual liable for the divi­
dends on the normal tax. This liability extends 
only to surtaxes. As to these, the individual is 
liable both under the regular income-tax law and 
the war income-tax law.
The rate of taxation is determined by the year 
in which the profits from which the dividend is 
declared were earned. Thus, in the case of an 
individual receiving dividends in 1917, paid out 
of 1916 earnings, the surtax would be paid only 
as to the rates applying under the Act of Septem­
ber 8, 1916. No surtax would be paid under the 
Act of October 4, 1917. But if the dividend had 
been declared out of 1917 earnings, then the indi­
vidual would be taxed under the rates for both 
years—that is, under the regular income tax and 
under the war income tax.
Any distribution made during 1917, or during 
any subsequent year (excepting those declared 
prior to August 6, 1917, out of earnings or profits 
earned prior to March 1, 1913), is deemed to 
have been made from the most recently accumu­
lated profits.
In order to have the dividends taxed at the 
rates prevailing in the earlier years, it must be 
shown to the satisfaction of the Commissioner of 
Internal Revenue that, at the time the dividends 
were paid, the earnings of the year up until then 
were not sufficient to cover the dividend.
Dividends declared from earnings or profits 
accrued prior to March 1, 1913, are not taxable 
as income.
IN the April, 1917, issue of The Pace Student,I discussed “Covenants in Instruments” pro­viding that taxes shall be borne by one of the 
parties. The specific point was a lease which pro­
vided that the tenant should bear all 
taxes “upon or in respect to the 
rent.” A Massachusetts court de­
cided that this clause included the 
income tax, and in the review I referred to a
criticism of this decision.
This same question has arisen in connection 
with bonds. Sometimes the bonds will provide 
that the corporation shall pay the taxes. Black, 
in his book on “Income Taxes,” states that con­
tracts in bonds and mortgages rendering the 
principal and interest tax-free do not include 
taxes on the income of the holder, unless the 
guaranty expressly includes such a tax.
This conclusion has been reached in an Arkan­
sas case. The corporate bond provided that the 
corporation should pay for any taxes required to 
be paid or retained therefrom by any law, with­
out reduction as to principal or interest. But the 
court stated that the income tax is not levied 
upon the bond, nor upon the interest on the bond 
—it is levied upon the income of the holder of the 
bond. Accordingly, it seems to be the better 
view-point that income taxes are not included in 
tax-free covenants unless specifically mentioned.
CONSIDERABLE comment has appeared in the newspapers concerning the War Finance Corporation Act, approved by the President, 
April 5, 1918. This Act confers broad powers. 
It creates the War Finance Corporation and 
what is known as the Capital Issues Committee.
Generally speaking, the purpose of the War 
Finance Corporation is to make loans, to be used 
in furthering the war, to banking institutions and 
to business concerns. The purpose of the Capital 
Issues Committee is to supervise and pass upon 
the issuance of securities by any corporation, 
partnership, or association.
The War Finance Corporation has an author­
ized capital stock of $500,000,000, all of which is 
subscribed by the United States of America. 
Management of the corporation is vested in a 
board of directors, consisting of the Secretary of 
the Treasury and of four other persons to be 
appointed by the President of the United States, 
by and with the advice and consent of the Senate.
In addition to many of the powers that are con­
ferred upon the ordinary corporation, this cor­
poration has special powers to make advances. 
These advances may be made, subject to limita­
tions, to any bank, banker, or trust company, hav­
ing outstanding loans, or to any one conducting 
an established and going business in the United 
States, the operation of which is necessary or 
contributory to the prosecution of the war. Like­
wise, if a banking institution has rendered finan­
cial assistance to any such concern by purchasing
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its bonds, such institution may re­
ceive an advance. There are limita­
tions as to the amount which may 
be advanced, and requirements as to 
the amount and kinds of security to be deposited.
In exceptional cases, the corporation may make 
advances directly to any concern conducting an 
established and going business in the United 
States, whose operation shall be necessary or con­
tributory to the prosecution of the war. These 
latter loans are made only in case the concern 
cannot, in the opinion of the board of directors 
of the Finance Corporation, obtain funds upon 
reasonable terms through banking channels, or 
from the general public.
In no case, may the aggregate of advances to 
any one person, firm, corporation, or association 
exceed, at any one time, an amount equal to ten 
per cent. of the authorized capital stock of the 
War Finance Corporation. An exception to this 
is made in the case of an advance to a railroad in 
the possession and control of the President, for 
the purpose of making additions, betterments, or 
road extensions to such railroad.
The corporation is empowered to issue bonds 
in an amount aggregating not more than six 
times its paid-in capital. These bonds must ma­
ture not less than one year, nor more than five 
years, from the date of issue. The bonds may 
be issued at par in making the advances author­
ized. As to these bonds, the same tax exemptions 
apply as in the case of the bonds of the Second 
and Third Liberty Loans.
Net earnings of the corporation, not required 
for its operation, are accumulated as a reserve 
fund until the corporation liquidates, which liqui­
dation must commence within six months after 
the termination of the war. Disposition of this 
reserve fund may be made as follows:
(a) Investment in bonds of the United States, 
issued or converted after September 24, 1917.
(b) Deposited in member banks of the Federal 
Reserve System, or in any Federal Reserve Bank.
(c) Utilized from time to time in the purchase 
or redemption of the bonds issued by the corpora­
tion.
The Capital Issues Committee consists of seven 
members, to be appointed by the President, by 
and with the consent of the Senate. At least 
three of these members must be members of the 
Federal Reserve Board.
It is the purpose of this Committee to prescribe 
rules and regulations, and to investigate, pass 
upon, and determine whether it is compatible 
with the National interest that there should be 
sold, or offered for sale, or for subscription, “any
issue, or any part of any issue, of 
securities hereafter issued by any 
person, firm, corporation, or asso­
ciation, the total or aggregate par or 
face value of which issue and any other securities
issued by the same person, firm, corporation, or 
association since the passage of this Act is in 
excess of $100,000.” Shares of stock without 
nominal or par value are considered, for the pur­
pose of the Act, to be of the par value of $100 
each. In case the corporation holds its own se­
curities in its possession at the time of the pas­
sage of the Act, and subsequently issues them, 
they are subject to supervision.
This supervision does not cover borrowing for 
ordinary business purposes, as distinguished 
from capital purposes. Neither does it apply to 
the renewing or refunding of indebtedness exist­
ing at the time of the passage of the Act. Securi­
ties once passed upon by the Committee as being 
compatible with National interest may be resold. 
Nor does the Act apply to securities of a railroad 
company, the property of which is now in the 
possession and control of the President of the 
United States, or to bonds issued by the War 
Finance Corporation.
LAUGHTER, the antidote of trouble, now comes to the relief of accountants who have been vexed with the perplexities of income and excess- 
profits tax returns. For, lo and behold, in some 
quarters the accountants are held responsible for 
these perplexities. Imagine my surprise, a few 
days ago, to hear a group of lawyers censuring 
the accountants for the complications of the law. 
“What else would you expect,” said one of them, 
“from the accountants? They got these returns 
up so that nobody could understand them except 
themselves.” Those accountants whose advice to 
Congress on income taxation was completely 
ignored, and who, afterward, upon invitation of 
the Government, helped to frame regulations 
which would bring the Act within the possibility 
of human understanding, may well be amused 
over this remark. It is quite in line with another 
conversation that I accidentally overheard. Two 
men were discussing the returns in a restaurant. 
One said to the other, “The fellow that got those 
returns up was a genius. If you try to get out of 
something on one page, you turn to the next, and 
find you are caught. They say the fellow who 
got them up was a clever New York accountant, 
named Waterhouse.” This will be news to 
Joseph E. Sterrett, C.P.A., of the firm of Price, 
Waterhouse & Co., who assisted in constructing 
the forms for the returns.
Needless to say, I inquired into the basis of the 
rumor that the accountants were responsible for 
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 TheIT is my understand­
ing that a license 
is revocable at any 
time by the person 
who grants it. Furthermore, I 
understand that tickets sold to 
the patrons of a theater confer 
a license. Does this same rule 
apply to patrons of a restaurant? If so, kindly 
inform me why a colored man, denied admit­
tance to a restaurant, recently recovered damages 
from the keeper of the restaurant?
Patrons of a restaurant have a license to go 
upon the premises, which is revocable at the will 
of the owner of the restaurant, or of his agent. 
In all these cases, however, the right to revoke 
may be limited by statute.
In the state of New York, the Civil Rights Act 
provides that no person shall be refused admit­
tance to, or accommodations in, a place of public 
amusement, or in restaurants, because of race, 
creed, or color. Probably, the colored man in 
question recovered under the provisions of this 
statute. Aside from cases of this kind, the right 
to revoke a license is still retained by the pro­
prietors of restaurants, theaters, and places of 
amusement. For example, since the passage of 
the above Act, several theater managers in New 
York agreed among themselves not to admit a 
certain newspaper critic to any performance. The 
critic instituted action, but the court held that 
this was within the power of the theatrical man­
agers.
OUR organization has just introduced con­trolling accounts for accounts receivable. Shortly after the controlling account had been 
raised, a customer, whose account had been writ­
ten off as a bad debt, remitted the balance which 
had been written off. Kindly advise me as to the 
entries in the books.
The following may be suggested:
NAME OF CUSTOMER  
CUSTOMERS’ CONTROLLING  .......... xx
ACCOUNT J
To RESERVE FOR BAD DEBTS... xx
To raise account for ----------- previously
written off.
CASH .............................................................. xx
May, 1918
To NAME OF CUSTOMER 
CUSTOMERS’ CONTROLLING 
ACCOUNT J
To record payment account of -----------
previously written off.
Comment may be made concerning each of the 
accounts contained in the first of these entries.
It is desirable to pass the entry 
through the customer’s account, in­
stead of making the debit to Cash 
and the credit to the Reserve in one 
entry. The reason for this is, that there is avail­
able for future inspection the account of the cus­
tomer. The Customers’ Controlling Account is 
debited in the first entry and credited in the sec­
ond. Since these entries offset each other, they 
may be omitted if desired. There is some question 
as to the credit to Reserve for Bad Debts. The 
ultimate effect of this is to increase the profit­
showing for the year, because a credit of this kind 
would naturally decrease the amount charged 
against profits in setting up the succeeding instal­
ment for the Reserve. Nevertheless, in cases 
where the amounts are small, and the influence 
upon profits but slight, this may be done. In case 
the amount is large and would result in distort­
ing profits, as between years, it is desirable to 
make a credit directly to Surplus, in the case of 
a corporation, or to the capital accounts in the 
case of a partnership or sole proprietor.
Under the income-tax law, the amount col­
lected would, in its entirety, be income for the 
year in which the collection is made.
A CORPORATION has common stock out­standing of the value of $500,000, and pre­ferred stock of $500,000. The preferred stock­
holders axe entitled to receive, upon liquidation, 
the par of their shares before anything is distrib­
uted to the common stockholders. At the end of 
a year, a deficit is shown of $250,000, there being 
no previous surplus against which this amount 
may be applied. Kindly inform me how the pro­
prietorship interest may be displayed on the Bal­
ance Sheet, so as to show the equity of each class 
of stockholders.
The following display may be used:
Capital Stock:
Preferred Stock (par value
and book value)...........  $500,000
Common Stock................ $500,000
Less Deficit...................... 250,000
Book Value, Common Stock........ 250,000 $750,000
In this way the respective proprietorship inter­
ests of the stockholders are set forth. Objection 
may be made that the total of the par of the capi­
tal stock is not shown. If this is desirable, then 
the words “Book Value Capital Stock (par value 
$1,000,000)” may be set opposite the last item of 
$750,000.
WILL attendance upon courses of Account­ancy, such as are conducted in Pace Insti-
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tute, count for part of the experience 
required for the C.P.A. degree?
Unfortunately, no specific credit is 
given in New York for work accom­
plished in any professional school of Account­
ancy. In preparation for the practice of law, office 
experience will be accepted in case a student does 
not make preparation in a regular Law School, 
the latter being the usual and accepted method of 
preparation. In Accountancy, the entire weight, 
so far as preparation is concerned, is placed upon 
experience, and no credit is given for study in 
schools. This condition is undoubtedly wrong, 
because the person who prepares for Account­
ancy by consistent study over a term of two or 
three years, and who has accounting experience 
during that time, undoubtedly has a better prepa­
ration than the person who has the experience 
without the school work. While there is no im­
mediate prospect that the ruling will be changed, 
it is to be hoped that in time recognition will 
be given to schools that maintain satisfactory 
courses of study.
WILL you kindly inform me what is meant by the term “allotment,” as used in con­nection with the pay of soldiers and sailors?
The term ‘‘allotment,’’ when used under the cir­
cumstances you mention, means an assignment 
of pay. It was originally intended to cover the 
cases of soldiers and sailors transferred to duty 
in foreign countries, who wished to make some 
provision for dependent relatives. These soldiers 
and sailors would make a whole or partial assign­
ment of their pay, and a check would be for­
warded, by the department at Washington, to the 
assignee each month. The paymaster would de­
duct from the soldier’s or sailor’s pay, for each 
month, the amount of the assignment. In this 
way, the dependents of the soldier or sailor were 
relieved from the delays that would otherwise 
occur if the soldier or sailor was compelled to 
forward his contribution to their support from 
the foreign country. This privilege has been ac­
corded the soldier and sailor in the United States 
under certain exceptional circumstances. Like­
wise, it has been extended to other meritorious 
cases than those of relatives—for example, pay­
ments to educational institutions.
KINDLY advise whether the consignor or consignee is to pay the war tax on freight covering shipment made under the following con­
ditions :
(a) Shipment for sale, terms of which are f.o.b. 
point of destination.
(b) Shipment, terms of which are f.o.b. point 
of shipment.
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(c) Shipment, terms of which are 
f.o.b. point of shipment, freight al­
lowed to destination.
In each of these cases, it is as­
sumed that it is an absolute sale, and not a for­
warding of goods on a consignment basis.
If the terms are “f.o.b. point of destination,” 
then the shipper pays the tax. The legal de­
cisions on the meaning of this term are to the 
effect that all of the costs of getting the shipment 
to the place of destination are to be borne by the 
person who undertakes to ship them f.o.b. that 
place.
In case the terms are “f.o.b. point of shipment,” 
then the vendee pays, or, in case the vendor pays 
the freight, he has a right to charge the tax and 
the freight to the vendee.
The last query, that in which the terms are 
“f.o.b. point of shipment, freight allowed to desti­
nation,” presents some difficulties. Research has 
failed to reveal any adjudicated case on this 
point. Hence, an opinion must be expressed 
upon principle. The war-tax Act places upon the 
person or persons for whom the service is ren­
dered the obligation of payment. It would seem 
that if it were understood that freight was to be 
paid by the person shipping, that person is 
chargeable with the obligation of the tax, in the 
absence of an express agreement to the contrary. 
This opinion is substantiated by the general rule 
that the person who is obligated by law to pay 
the tax in the first instance, is presumed to be the 
person who, in the absence of agreement to the 
contrary, bears the ultimate burden of the tax.
OMR persons whom I have met tell me that 
the interest on Liberty Bonds is exempt
from income taxation. Others state that only 
part of this interest is exempt. Please tell me 
which of these is correct.
All interest on the First Liberty Loan is ex­
empt from income and excess-profits taxation. 
On the Second and succeeding Liberty Loans, 
only a portion of the interest is exempt. The 
interest is exempt on the latter in the, case of the 
income tax of corporations, and in the case of the 
normal income tax as to individuals. Excepting 
such part of the interest as is received on a prin­
cipal of $5,000, or less, the interest on the Second 
and succeeding Liberty Loans is not exempt as 
to the excess-profits tax, nor as to the surtax of 
individuals.
PLEASE explain to me what the initials “c.i.f.” mean.These initials mean that the cost of carrying 
the goods, and of insuring the goods while in 
transit, is included in the price quoted.
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scant attention was paid to the ac­
countants who tendered their ser­
vices to the Government. Not until 
after some of these services had been 
rendered was their value appreciated. A marked
change has resulted. To-day the accountant is 
welcomed by the Government officials, and close 
attention is given to his suggestions. This crisis 
has done much to increase the prestige of the 
profession, because the accountants have proved 
capable of meeting every one of the exacting de­
mands that have been made upon them.
Edi­
torial
Business 
Value of
Optimism
HAVE you ever con­
sidered the business 
worth—the dollars- 
and-cents value—of 
a buoyant, cheerful, forward-
looking attitude of mind? With 
it you can plan, promote, and 
drive through business enter­
prises; you can engage, direct, and control busi­
ness associates; and you can reap daily dividends 
of satisfaction and money’s worth. A gloomy, 
foreboding, cheerless attitude of mind inhibits 
plans, breaks down morale, and operates gener­
ally as a drag upon every enterprise that is sup­
posed to move forward. Men of equal technical 
ability are found on many different rungs in the 
ladder of success; the high attainment being fully 
as much dependent upon an optimistic attitude of 
mind as upon technical abili­
ties. Cultivate, therefore, a 
cheerful attitude of mind.
Inhibit all talk of unsatisfac­
tory, unsuccessful, and nega­
tive things. Discuss the 
constructive, affirmative, sat­
isfactory things. Develop 
the habit of living on the 
hopeful and favorable side 
of affairs. The immediate 
joy of living is enhanced, 
and the ultimate dividends 
will be larger.
Cost-Plus
Impetus
to
Accounting
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Government 
Officials 
and the
Accountants
NOT long ago I had the privilege of visiting a factory which was doing 
Government work on the 
cost-plus basis. Conversa­
tions with the accountants
in charge brought out the fact that many changes 
had been instituted as a result of this contract 
work. These changes were all in the direction of 
systematizing the methods of production and the 
accounting records. It seems that the propri­
etors of the establishment intend to adopt these 
changes permanently, because of the benefit to be 
derived from a more complete control of produc­
tion. Unquestionably this same situation exists 
in many other factories operating on the cost-plus 
plan. Although that plan has been criticized, it 
will have, in some instances, an educational effect 
which will outweigh its alleged disadvantages.
W. SANDERS DAVIES, Esq., president of 
the American Institute of Accountants, 
recently gave a very interesting side light on the 
attitude of Government officials toward account­
ants. It seems that in the early days of the war,
ACCORDING to the news notes in several 
 business publications, a number of factories 
are reducing the kinds of articles they produce. 
These reductions have been in the direction of 
eliminating products which were practically du­
plicates of other products. 
For example, a stove factory 
reduced the number of its 
styles of stoves, but retained 
a sufficient variety to meet 
every need.
Too often, production has 
been governed by the desires 
of the sales department in 
this particular. A number 
of kinds or styles have been 
produced solely with the 
idea of attracting patronage. 
Even in peace times, it was 
a question as to whether 
producers had not gone too 
far in this direction.
An accountant of wide ex­
perience in the bakery busi­
ness has always maintained 
that there are too many va­
rieties of bread and rolls manufactured, and that 
the bakers would be better off if they reduced the 
number. His statements were substantiated when 
one large bakery arbitrarily reduced the number 
of varieties, and was able to give the consumer 
better value as a consequence.
Elimination of needless styles or kinds is a 
right move in the right direction, because it re­
duces waste.
GOVERNMENTS, as well as individuals, must frequently know the condition of the Nation. In these times, it is desirable that the 
man-power available for the Nation’s needs be 
inventoried. The newer developments in admin­
istration of the Universal Service Law cover this 
as to the men who are drafted. In addition, there 
are needed a large number of men for civilian 
work of a public character.
Reducing 
Kinds 
to Save
U.S.
Public
Service
Reserve
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Under the charge of the Depart­
ment of Labor, there is being organ­
ized the United States Public Ser­
vice Reserve. This Reserve is in­
tended for men who want to work to help win the
war, and who are ready, when the call comes, “to 
give up jobs which are not vitally important in 
war times, and take jobs where their country 
needs them and where they can count for vic­
tory.”
The kind of men needed includes all classes— 
that is, professional men, engineers, artisans, and 
laborers of all kinds. Those especially needed 
are mechanics, artisans, and skilled laborers of 
all kinds—men who can work with tools. Enrol­
ment in the Reserve is not a ground for exemp­
tion from the draft, and if a man in the draft is 
likely to be called soon he is not advised to enroll.
The candidate fills out an application for en­
rolment, which may be obtained from the Depart­
ment of Labor, and which is then forwarded to 
the Department of Labor, United States Public 
Service Reserve, 1712 I Street, Washington, D. C. 
Men enrolled have their capabilities recorded and 
carefully indexed. They are notified as to when 
their country needs them. At an additional cost 
of twenty-five cents, they secure a certificate and 
bronze button as official recognition that they are 
enrolled. Although no obligation exists to re­
spond to a call when it comes, yet it is desired 
that only men who are really ready and able to 
respond should enroll. W. E. Hall is the director 
of the department in charge of this activity.
THE junior accountant, like other men, learns largely in the hard school of experience. The following letter evidences a bump that will leave 
an educational effect:
“My employer, a practicing accountant, re­
cently criticized me because I mentioned, in gen­
eral conversation, the fact that we were making 
an audit for a client. I resented the criticism be­
cause, so far as I can see, no harm could come 
from what I said—the audit was a quarterly, rou­
tine matter; there was no question about the sol­
vency of the client, and I disclosed nothing more 
than the fact that I was working on the job. 
Was I right in resenting the criticism?”
The junior—he could hardly have been a senior 
—committed an error, and was wrong in resent­
ing the criticism. Accountants not only hold 
inviolate the facts which come to their knowledge 
by reason of their professional relations, but they 
refrain as well, in almost all cases, from giving 
publicity to the fact that they have relations with 
particular clients. An investigation by account­
ants often indicates some doubt or dispute as to 
the affairs of the client, and the public is not
always able to draw the correct con­
clusions. The accountants adopt the 
safe rule, therefore, of leaving to 
their clients the matter of making 
known the fact of their employment. The rule is
especially binding upon all employed accountants, 
as, in the nature of things, they are not in posi­
tion to decide matters of policy for their firm. 
The young accountant should confine his talk 
about his work to his immediate associates in the 
work, and fall back upon commonplace topics for 
the purpose of general conversation.
MAJOR J. LEE NICHOLSON recently 
AVA stated that since taking up his duties in 
the Ordnance Department, a few months ago, he 
has handed down over three hundred decisions 
on accounting questions arising out of cost-plus 
contracts. Only those familiar with this work 
can surmise the intricacies of the questions which 
arise. Mr. Nicholson has mentioned that many 
of the difficulties occur in factories which may be 
manufacturing goods for the general public, may 
be working under a cost-plus contract for the 
War Department, under another cost-plus con­
tract for the Navy Department, and perhaps on 
a straight-purchase basis as to one of the other 
Government departments.
Separating and analyzing the costs in a situ­
ation of this character is extremely difficult. 
Nevertheless, the number of decisions rendered 
are illustrative of the many questions which may 
arise in accounting matters, some of them en­
tirely new. It is this which lends interest to the 
practice of the profession.
DAVID E. BOYCE, C.P.A., recently cited some interesting experiences of accountants in cantonment work at a meeting of the New 
York C.P.A. Society. In the beginning of his 
stay at Camp Upton, he and his staff were quar­
tered in tents. Much of the equipment necessary 
for many of the comforts of life was missing. 
Mosquitoes were thick and “gas masks” had to 
be worn. In the early days of the work, the 
place was like a rough mining town of the West. 
One night two members of Mr. Boyce’s staff 
were summarily ejected from their tents by 
others who wanted the accommodations. Mr. 
Boyce did not relate just what he said to the 
staff on this occasion, but it is a matter of record 
that a like attempt on a succeeding night was 
gallantly repulsed. His address abounded with 
other incidents illustrative of the hardships and 
novel experiences of accountants engaged in this 
cantonment work.
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IN order properly to 
prepare, and prop­
erly to comment 
upon, a statement, 
it is necessary to have some idea
of the facts for which the state­
ment stands. Accordingly, many 
of the propositions that are given 
in examinations test the familiarity of the student 
with a type of business. These problems afford 
the examiners an opportunity to test the ability 
of the student to look behind the items set forth.
Such is the apparent purpose of a proposition 
given in the last examination in New York. This 
proposition concerns a real-estate agent. Al­
though its solution is simple, yet a blind follow­
ing of procedures, ordinarily used in other lines, 
would result in an incorrect solution.
The proposition reads:
“Albert River, real-estate agent, submits his 
accounts, which are fully adjusted and ready to 
close, for examination and audit.
Trial Balance, December 31, 1916
Cash............................................ ........$23,328.00
Tenants...................................... ........ 1,856.00
Accrued Rents ......................... $1,856.00
Owners for Property Sales ... 5,356.00
Clients for Rents..................... 13,818.00
Trade Creditors....................... 31,220.00
Fees ............................................ 250.00
Commissions............................ 6,237.84
Discounts .................................. 360.00
Expenses .................................. ........ 2,000.00
Drawings .................................. ........ 4,000.00
Office Furniture....................... ........ 500.00
Capital ...................................... 3,294.16
Investments in Unimproved Real
Estate (personal) ............... ........ 30,708.00
$62,392.00 $62,392.00
“Furnish a statement showing River’s financial 
relations and status, with brief comments as the 
accountant.”
COMMENTS BY ACCOUNTANT 
In accordance with your request, I have exam­
ined your accounts and am pleased to submit 
herewith Balance Sheet and Income Statement. 
Comment on the Balance Sheet will be made as 
to the condition of your working capital.
WORKING CAPITAL 
Current Assets:
Cash .............................................................. $23,328.00
Investment in Unimproved Real Estate. 30,708.00
$54,036.00
Current Liabilities.................................................... 50,394.00
Working Capital ........................................ $ 3,642.00
It cannot be said that this condi­
tion of working capital is favorable 
from the standpoint of future oper­
ation. You will note that liabilities 
will fall due within a short time amounting to
$50,394. The cash on hand—$23,328—added to 
what you may obtain over and above expenses, in 
the way of commissions, fees, and discounts, be­
tween now and the maturity of the liabilities, will 
probably be insufficient to meet these liabilities. 
Furthermore, it is unlikely that sales of the real 
estate, in an unimproved condition, will either 
meet the situation or be desirable from the stand­
point of your business.
There is a possibility of your obtaining some 
loans by mortgage on the unimproved real estate. 
Nevertheless, as you are aware, the amount thus 
possible to be secured would be hardly sufficient 
to correct the condition and enable you to meet 
the liabilities in question. Furthermore, it is un­
likely that a bank, on the strength of this state­
ment, would advance a short-time loan. Even if 
a short-time loan could be obtained, you would 
be confronted with the necessity of meeting the 
loan at its maturity, so that it is doubtful that 
this would remedy the situation.
Accordingly, it would seem that the best means 
of meeting the situation would be to obtain addi­
tional capital through the medium of contribu­
tions of capital. This will be all the more neces­
sary, if it is your intention to improve the real 
estate before offering it for sale.
COMMENTS ON SOLUTION
Much of the comment that may be made on 
the solution has been made in the Comments by 
the Accountant. Nevertheless, there are some 
matters which are illustrative of the necessity of 
considering the nature of the business of Mr. 
River.
It is to be noted that Mr. River is a real-estate 
agent. Accordingly, the item “Tenants” is not 
an asset as to him. Furthermore, the item of 
“Accrued Rents” is not a liability.
It is assumed that the investment in Unim­
proved Real Estate represents a current asset. In 
all probability, it is the intention of Mr. River to 
improve this real estate and to sell it. Accord­
ingly, it is an asset that is held for purposes of 
realization.
In a Balance Sheet of an ordinary business, the 
item “Accrued Rents” would represent a liability, 
and the item “Real Estate” would represent a per­
manent, rather than a current, asset. Seemingly, 
it is the intention of the examiners to test the 
applicant as to the treatment of these two items 
in the special case of a real-estate operator. This
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emphasizes the importance of classi­
fying items according to the facts, 
instead of depending upon the name 
or common use of the specific item.
Naturally, a solution of this character does not
permit of detailed comment on the steps taken 
in the audit. Nevertheless, it is desirable to 
point out that sometimes real estate is valued, by 
real-estate operators, on an appraisal rather than 
a cost basis. Should this be the case, caution 
must be exercised, and the method of valuation 
clearly pointed out in any certification by the 
accountant. Price values may be market values, 
in which event the practice is analogous to taking 
inventory at selling price instead of cost price. 
This is a precaution which must be taken in all 
balance sheets of real-estate operators.
ALBERT RIVER
Balance Sheet as at December 31, 1916
ASSETS
Cash .............................................................. $23,328.00
Investment in Unimproved Real Estate. 30,708.00 
Office Furniture ......................................... 500.00
$54,536.00
LIABILITIES
Trade Creditors .........................................  $31,220.00
Clients for Rents........................................ 13,818.00
Owners for Property Sales....................... 5,356.00
$50,394.00
Capital.........................................  $3,294.16
Net Income ............................. 4,847.84
$8,142.00
Drawings .................................. 4,000.00
----------- 4,142.00
$54,536.00
Note: Accrued Rents due from tenants 
amount to................................................. $1,856.00
ALBERT RIVER
Statement of Income and Expenses for the year 
ended December 31, 1916
Commissions ............................................... $6,237.84
Discounts ..................................................... 360.00
Fees .............................................................. 250.00
$6,847.84
Expenses ..................................................... 2,000.00
Net Income ............................................. $4,847.84
TREATMENT in balance sheets of subscriptions to Liberty Bonds and liability thereon has re­
cently been considered by the Exec­
utive Committee of the American Institute of
Accountants. W. Sanders Davies, president of 
the Institute, announced the decision in a letter 
to the members.
The following is a quotation from the letter of 
Mr. Davies:
“It was decided that, inasmuch as it was felt 
that it was the intention of the Government that 
the liability on Liberty Bonds should not work 
to the detriment of a subscriber to the bonds, 
there could not be any objection to setting up 
the subscription as an asset on the balance sheet, 
and deducting therefrom the unpaid instalments 
not due and the amount of money actually bor­
rowed for the purpose of paying for the bonds so 
subscribed. It was further thought advisable to 
submit this proposal to the Federal Reserve 
Bank, of New York.
“This was done, and as the Federal Reserve 
Bank has accepted this view of the matter, it is 
suggested that members and associates of the In­
stitute should use either of the following ways of 
showing the subscription and liability on Liberty 
Bonds in a balance sheet:"
Display
of
Liberty 
Bonds in 
State­
ments
U. S. Liberty Bonds (including 
$20,000 subscribed by employees) $50,000.00
deduct: Unpaid instalments not due 20,000.00 
$30,000.00
deduct: Payments by employees .. 10,000.00
-------------- $20,000.00
or
U. S. Liberty Bonds (including 
$20,000 subscribed by employees) $50,000.00
deduct: Unpaid instalments not due 20,000.00 
$30,000.00
deduct: Amount borrowed to invest
in bonds ........................................ 10,000.00
$20,000.00
deduct: Payments by employees .. 10,000.00
--------------$10,000.00
AGAIN the accountants are to cooperate with . the Government. This time the Treasury Department is asking for the help of accountants 
in verifying the income-tax returns. As one 
prominent accountant said: “We thought our 
troubles were over; now they are just about to 
begin on the other end of the line.” Seldom does 
the Government engage in any activity in these 
war days without showing appreciation of the 
value of the services of accountants.
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MY vocabulary is 
very poor. What 
can I do to en­
large and improve 
it?” This is a 
common plaint; it 
is uttered very 
often by those 
supposedly well 
educated, as well
as by those that have had limited 
educational opportunities in their 
youth. To have a large stock of 
words in ready supply, whatever the 
topic arising for oral or written dis­
cussion, surely this is a laudable am­
bition—one which, when realized, 
both gives cultural satisfaction and 
increases business equipment of the 
market-value kind. This is a fact 
which all thinking persons concede.
Yet, curiously enough, many per­
sons seem to think that the acquisi­
tion of a copious vocabulary is a 
painful and mysterious problem, the 
key to which is held by only the 
linguistically gifted. Nothing could 
be more at variance with the truth. 
Granted that some persons, by rea­
son of temperamental aptitude and 
early associations, can assimilate 
words and phrases with natural ease, 
the fact remains that everybody who 
goes about the business of building 
up his vocabulary in a systematic 
manner can gain results that will far 
more than justify the time and en­
ergy invested in the work. There is 
no mystery about the matter of vo­
cabulary building; it is simply a 
question of study, and of using the 
fruits of study.
Many constructive suggestions 
might be given as to how to enlarge 
one’s vocabulary. So far as this 
article is concerned, only one matter 
will be discussed—synonyms. Syno­
nyms, as is generally known, are 
words that express variations of the 
same fundamental idea. One reason 
for halting, inadequate expression is 
that one word is often forced to do 
duty for each of several ideas, fun­
damentally related, it is true, but 
decidedly different as to specific con­
notation. It follows that when one 
possesses an associated group of four 
or five synonyms, one will uncon­
sciously acquire the habit of express­
ing ideas with ease and with pre­
cision.
To master synonyms means to 
study them, and then to use them in 
sentences of one’s own construction. 
A few groups of synonyms, which 
are here studied for illustrative pur­
poses, follow:
Ask, request, beg, beseech, sup­
plicate, implore. “To ask is to seek 
to obtain by words. But the charac-
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ter of the words may vary from the 
humblest entreaty to a demand. Ask 
is the simplest and broadest term 
for making a request It implies no 
particular sort of relationship, as of 
superiority or inferiority between 
persons. The master asks the ser­
vant, and the servant asks the mas­
ter to do a thing. It is the ordinary 
form for expressing ordinary require­
ments.
“Request is a more polite word 
for the same thing. Nevertheless, it 
is sometimes used with an implied 
sense of authority, amounting virtu­
ally to a command. Request is not 
a strong term, carrying with it 
neither urgency of want nor vehe­
mency of words.
“Beg is more earnest; and, except 
when used in a kind of irony, is the 
act of an equal or an inferior, as 
request may be of an equal or a su­
perior. We may beg boldly or tim­
idly, but in any case, some degree 
of dependence is involved. The term 
is a useful one when the speaker 
wishes to combine impressiveness of 
entreaty with deference or respect.
“Beseech and entreat are much 
the same, but beseech belongs more 
to feeling; entreat, to argument. 
We entreat an equal by what he 
knows, feels, or understands; we 
beseech a superior by his goodness 
or his greatness. Condescension is 
implied when we entreat an infe­
rior, as a father entreats a son to 
be more diligent for his own sake.
“Supplicate and implore both im­
ply extreme distress and earnest­
ness. We may implore equals, but 
we supplicate only superiors, for 
supplication denotes abject humil­
ity, as in the case of a slave or an 
offender. We commonly beseech 
on the ground of personal influence. 
We implore in order to move the 
feelings, as of pity, sympathy, or 
compassion.”
Difficulty, obstacle, obstruction, 
impediment. “Difficulties are gen­
erally complicated, whereas obsta­
cles and impediments are usually 
simple. Difficulties are usually sur­
mounted, not by vigor, energy, reso­
lution, hardihood, and the like, but 
by patience, skill, and perseverance.
“In marching through a foreign 
country, the general would find dif­
ficulties in the incidental things—in 
the poor condition of the roads, in 
the nature of the climate, in the 
disposition of the natives, in the 
scarcity or the remoteness of pro­
visions. A precipitous valley sud­
denly yawning under the feet of the 
soldiers could be an obstacle, that 
is, a barrier to their progress.
“A river might be an obstacle, 
a heavy cloak an impediment, to the 
traveler. In common parlance, dif­
ficulties are met and solved, obsta­
cles surmounted, and impediments 
removed. It is obvious that the 
same thing may be sometimes all 
three, according to the point of 
view from which it is regarded. The 
eloquence of Demosthenes was to 
Philip of Macedon a difficulty to be 
met with his own resources, an ob­
stacle to his own ambition, and an 
impediment in his political career.
"Difficulties perplex, impediments 
embarrass, obstacles deter or retard. 
Difficulties commonly arise out of 
the inherent nature and character of 
the matter in hand. Obstacles come 
from foreign causes. Impediments 
come from established law or su­
perior force.”
Diffidence, modesty, bashfulness. 
"Bashfulness is a constitutional 
feeling, whereas modesty is a vir­
tue. Bashfulness is extreme mod­
esty. It is an instinctive, almost 
animal sensation, though involving 
intelligence. It is not unbecoming 
in young persons of either sex, es­
pecially in the presence of elders or 
superiors. It betrays itself in a look 
of self-conscious timidity, and in 
grown-up persons it is a defect 
amounting to a mental disease.
"Modesty is the absence of all 
tendency to overestimate one’s self, 
while diffidence is the positive dis­
trust of ourselves. Modesty is in 
some respects much unlike diffi­
dence, for the modest man, though 
inclined to claim less than his due, 
and to accord to others more than 
their due, is not deterred from such 
efforts in the struggle of life as are 
needful to do justice to himself; 
while diffidence, if it be a habit of 
the disposition, leads to positive in­
justice to one’s self and to one’s 
own powers.”
The value of the study of syno­
nyms becomes at once apparent— 
additional examples are not needed. 
The person who is a master of words 
has come, through painstaking but 
interesting study, to have a feeling 
for the lights and shades—the 
“nuances,” the French say—of ex­
pression. Such a person, when the 
word or the occasion for expression 
is at hand, can focalize his mental 
powers upon the thought to be ex­
pressed. He does not need to bother 
about his vocabulary—he knows that 
the right word will be ready for dis­
ciplined service.
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the confusion attendant upon the ad­
ministration of the law. My lawyer 
friends retorted, “If they weren’t re­
sponsible, why did they have put on 
the returns, ‘Were your accounts 
audited by a public accountant?'”  
Thus it is that the recognition of the 
value of the services of accountants 
to the Government in clarifying the 
law, evidenced by this question, is 
held proof positive that the account­
ants are to blame. There is at least 
the satisfaction of realizing that the 
criticism is confined to but a few 
lawyers, who have not taken the 
trouble to ascertain the facts.
Accounting plays its part in preventing waste in food pro­duction and distribution. Ex­
perts of the United States Depart­
ment of Agriculture are trying to 
impress this fact upon farmers and 
enterprises interested in agriculture. 
The means adopted is the publica­
tion of booklets on accounting for 
farms and allied enterprises. One of 
the most recent of these is “A Sys­
tem of Accounting for Fruit Ship­
ping Organizations.’’
This system is based upon the 
type of fruit-shipping organizations 
found on the Pacific Coast. These 
associations assemble at a central 
point fruit which is grown in the 
neighborhood by the various grow­
ers, and market the output of these 
growers. The marketing is done 
through the medium of a selling- 
agent or, in some cases, directly.
The system has been tried out in 
eight representative organizations. 
In these organizations its operation 
was closely supervised, and was 
found to meet requirements. One 
of the objects of the system is uni­
formity. These organizations inter­
change information, the value of 
which is greatly increased if the ac­
counts from which the information 
is obtained are uniform.
Among the peculiarities which 
the system must meet are those per­
taining to the furnishing of supplies, 
shipping boxes, crop estimates, and 
advances to growers.
Sales of supplies to growers by 
the Association are taken care of by 
charge tickets, made in duplicate. 
The originals are retained and the 
duplicates given to the growers for 
their records. The grower signs the 
original as a receipt.
In connection with the boxing, 
proper credit must be given the 
growers for the number of boxes de­
livered by them containing loose 
fruit for packing, and they must be 
charged with the number of empty 
boxes returned from the packing-
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house. * Initial sales of boxes to 
growers are recorded on the charge 
ticket heretofore referred to. On the 
receipt for the loose fruit given the 
grower, there is provision for ac­
knowledging the number of boxes 
received. Boxes returned to grow­
ers are taken care of by a memoran­
dum receipt. A box register con­
tains an account with each grower 
for boxes and provides control.
It has been found that estimating 
the crop facilitates sales. The crop 
is estimated sometimes by employed 
experts, and sometimes by the 
grower. Against the estimate there 
is a record of the number of orders 
filled. Accordingly, the form used, 
called the estimate and order regis­
ter, shows a comparison between the 
estimates and the fruit finally sold.
Advances to growers are often 
made by these associations, because 
of delays in disposing of the fruit. 
Moreover, advances may be made 
during the harvest season to assist 
the grower in financing harvesting 
operations. A special schedule of 
advances to growers provides the 
necessary record.
The system outlined is very com­
plete, containing over thirty-two 
forms. These forms are fully set 
forth in the Bulletin. A study of the 
forms, together with the explanation 
given of each, affords an insight into 
the manner in which many account­
ing problems, arising out of the 
peculiar nature of these associations, 
have been met. The number of the 
Bulletin is 590, and may be obtained 
from the Government Printing 
Office, Washington, D. C., the price 
being ten cents per copy.
JOHN M. KROLICK, Accountancy 
Institute of Brooklyn, has taken a 
position as ledger clerk with Wil­
liam Demuth & Company, having 
left the employ of the Burroughs 
Adding Machine Company.
WALTER R. CURRAN, Account­
ancy Institute of Brooklyn, has sev­
ered his connection with the Eise­
mann Magneto Company to enter 
the employ of The Scarsdale Es­
tates, as bookkeeper.
LAWRENCE LEHMAN, New York 
Institute of Accountancy, has ac­
cepted a position as bookkeeper with 
the United States Food Administra­
tion, having resigned as bill and en­
try clerk from Morimura Bros.
EDWARD F. HOLSTEN, Pace In­
stitute, has accepted a position as 
accountant with the Aetna Refining 
Company, having severed his con­
nection with the Lehigh Valley Coal 
Sales Company. Mr. Holsten will 
be located in Louisville, Kentucky.
HOMER S. PACE delivered his lec­
ture, “The Long Haul,” before the 
Railroad Men’s Improvement So­
ciety, in New York, on April 11, 
1918. This address was delivered 
upon special invitation of the so­
ciety. Those who have heard the 
address will recall that it applies a 
well-known railroad principle to vo­
cational planning for life’s activities. 
The address was directly in line 
with the objectives of the Railroad 
Men’s Improvement Society.
IT IS WITH SORROW that The 
Pace Student announces the passing 
away, on March 14, 1918, of Murt 
McDonald, a student in Semester B, 
Pace Institute. Mr. McDonald was 
a conscientious and earnest student 
with an excellent record.
Last fall he entered military ser­
vice, and stood ready to do his full 
share in the great undertaking in 
which we are engaged. His mother, 
Mrs. Mary McDonald, has our deep­
est sympathy.
THE SAD NEWS of the death of 
G. Spencer Willson, a former stu­
dent at Pace Institute, has been re­
ceived. A few months ago, Mr. 
Willson, fired with the patriotic zeal 
common to America’s young men of 
the better type, resigned his position 
in the engineering construction de­
partment of the New York Central 
Railroad, where he had been em­
ployed for about ten years, suspended 
his accountancy studies—tempo­
rarily, he thought—at Pace Institute, 
and joined the Accounts Division of 
the Signal Corps, at. Detroit. While 
engaged in his governmental duties, 
he contracted pneumonia and, de­
spite the best medical attention, 
passed away.
Mr. Willson was highly thought 
of by his associates at the New York 
Central, by his fellow students and 
instructors at Pace Institute, and by 
his fellow workers in the service of 
the Government. He was a young 
man of most engaging personality, 
of more than usual mentality, and 
of resoluteness of purpose, which 
sooner or later would have won him 
enviable distinction in business. The 
executives of Pace Institute express 
their deepest sympathy to Mr. Will­
son’s brothers and sisters who sur­
vive him.
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different than mine.” “We will be 
pleased to welcome you.” “If I 
would go to Maine, would I find 
good bathing?” “Where did you say 
Mount Mansfield was?” “Being ab­
sent from the meeting, I cannot tell 
you what was done.” “I expected to 
have met you to-morrow.” “The 
ship with all her. crew were lost.” 
“John, as well as James, were once 
firemen.” “You can take a week’s 
vacation if you wish.” “Do I look 
like I would agree to such a plan?” 
These are only a few of a thousand 
and one grammatical errors which 
come to one’s notice all the time.
In the second place, the average 
person’s knowledge of English is de­
ficient in respect to sentence struc­
ture. How many times a day do you 
come upon the long, rambling sen­
tence—the sentence that contains 
two, three, four, or even five sepa­
rate thoughts loosely connected by 
means of “and” or “but,” or some 
other conjunctive word? And then 
there is the stereotyped form of sen­
tence. It is as if most correspon­
dents had laboriously hewn out two 
or three kinds of sentences, of the 
construction of which they are cer­
tain, and then, in order to avoid 
making mistakes, had determined, 
for the sake of safety, to stick to 
those types. The result is, of course, 
that everything they say, being cast 
in the same kind of sentence mould, 
is monotonous and stiff in expres­
sion. The fact that clearness and 
attractiveness of style are promoted 
by flexibility in the choice of words 
and in the structure of sentences 
seems to be a thing unknown.
In the third place, the knowledge 
of English of the average person is 
weak in respect to paragraph struc­
ture. In almost any business report 
that comes to your desk, you will 
find that the paragraphs are either 
short and choppy, or so long as to 
contain the partial development of 
several topics. Of what the topic 
sentence is or of its functions, there 
seems to be no knowledge. So far 
as the logical development of a cen­
tral paragraph topic is concerned, 
you will have to look a long time 
before you come upon any article or 
letter written with due regard to 
unity and coherence, proportion and 
emphasis.
The only kind of knowledge of 
English worth having for practical 
use is the kind that is unconsciously 
employed in the setting forth of a 
consciously conceived thought. If 
you are compelled to focus your 
mind on the manner of expression, 
rather than on the matter to be ex­
pressed, you hitch the cart before
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the horse, and you should feel little 
surprise that your words fail to 
carry weight.
To repeat, studying any course in 
English, you must thoroughly real­
ize this point, that whatever knowl­
edge of English you acquire, whether 
it be the pronunciation of a single 
word, a new arrangement of the 
parts of a sentence, or the applica­
tion of a simple grammatical rule, 
you must apply and interpret through 
the expression of your own thoughts 
and interests. It is by the assimila­
tion of the principles of expression 
into your subconsciousness that a 
habit of expression is formed that 
determines whether you have pur­
sued the subject of English in a 
fashion at once logical and peda­
gogically sound.
VOCABULARY
IMPROVEMENT
Perhaps the most important mat­
ter to all students of English is the 
improvement and the enlargement 
of the vocabulary. You should 
strive for simplicity, clearness, and 
individuality in your use of words, 
whether you are speaking or writing. 
To attain these qualities, you must 
acquire an extensive vocabulary; and 
an extensive vocabulary means a 
sufficient store of available words to 
enable you, upon the spur of the 
moment, to select just the right word 
or turn of phrase to express your 
thought.
With this end in view, you will 
find the following suggestions worth 
heeding:
First—Read the works of the best 
prose writers—writers like Dickens, 
Cardinal Newman, Thackeray, Low­
ell, Poe, Hawthorne, Stevenson, and 
Kipling. Read in two ways: First, 
to catch the meaning and the spirit; 
and, second, to add words and 
phrases to your own vocabulary. 
Jot these words and phrases down, 
or mark them as you read. Then 
use them in sentences of your own 
framing, uttering these sentences 
aloud, if possible.
Second—Cultivate the habit of lis­
tening to the language of men and 
women of culture. Make it a point 
to hear good speakers and to note 
some of their felicities of expression. 
Take notes.
Third—Avoid stereotyped, round­
about phrases like the following, 
which have been in use so long as to
have lost all freshness and original­
ity: Downy couch, lower limbs, a 
grand ovation, misguided youth, 
sumptuous repast, tonsorial artist, 
caudal appendages, faded into ob­
livion, the place of his nativity, 
through storm and sunshine, es­
teemed favor, etc.
Fourth—Prefer specific words to 
general words—words that stand for 
classes of objects or ideas—when 
you wish to express a specific idea. 
To walk, for example, which is a 
general word, may mean to shamble, 
to scuff, to sidle, to stalk, to march, 
to loll, to rush, to amble, to saunter, 
to mince, to stumble, to stride. 
Specify the sort of walking you 
mean.
Fifth—Now and then use figures 
of speech. A figure of speech is a 
word or group of words used in a 
sense not exactly literal. It is more 
vivid, for example, to say that the 
sea was blanketed with, than cov­
ered with, a thick fog.
Sixth—Avoid slang—new words or 
phrases which are usually inelegant, 
and which are employed only by the 
illiterate or by those who speak care­
lessly. Slang is easily recognized, 
and no examples of it need be given. 
The slang of yesterday is scarcely 
intelligible to-day. Slang also crowds 
the desirable words and phrases 
from your vocabulary. These two 
reasons show why you should avoid 
the habitual use of slang, even 
though certain slang expressions at 
the time of utterance seem piquant 
and racy.
Seventh—Cultivate the habit of 
consulting a good unabridged dic­
tionary. Find out the exact spell­
ing, the exact pronunciation, and the 
exact meaning of every word about 
which you are in doubt. Then write 
that word in your vocabulary note­
book, and use it from time to time 
in a sentence of your own construc­
tion.—New York. Tribune.
MISS VIRGINIA DIGGS, Pace In­
stitute, is now employed by the 
Hamilton and Harell Commission, 
as bookkeeper.
SAMUEL HECHT, Pace Institute, 
has enlisted as an accountant and is 
now with the Signal Service Corps, 
Kelly Field, San Antonio, Texas. 
Mr. Hecht is a brother of Charles 
Hecht, C.P.A., New York.
LOUIS SIEGELSON, Newark In­
stitute of Accountancy, has joined 
the accounting staff of Nathan Agar, 
C.P.A., as junior accountant, having 
severed his connection with the New 
York Wine and Liquor Company.
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NECESSITY for immediate at­tention to after-the-war prob­lems is emphasized in two 
pamphlets recently issued by the 
Guaranty Trust Company, of New 
York. One of these pamphlets is an 
address, entitled “Looking For­
ward,” by Francis H. Sisson, vice- 
president of the company. The 
other is a terse outline of the steps 
now being taken by Great Britain to 
meet after-the-war problems.
“Our foresight is not as good as 
our hindsight by a darn sight.” 
With these words by Horace Gree­
ley, Mr. Sisson opens his address. 
Germany, he states, has taught us to 
look forward through glancing back­
ward. Our lesson in the sad conse­
quences, resulting from lack of pre­
paredness for war, should be a warn­
ing not to be caught napping with 
the advent of peace. He points out 
that everywhere throughout the 
world, men and women are prepar­
ing for peace. “Their preparations 
are going forward, not in the belief 
that peace will come in a month, or 
a year, or within any other fixed 
period, but rather in the conviction 
that no matter how far off peace 
may be, its known problems are of 
such magnitude and importance as 
to require immediate consideration.”
In preparing for peace, Mr. Sisson 
says we must recognize the changed 
conditions brought about by the 
war. The war has resulted in a re­
lease of productive energy, in the 
opening of new trade routes by land 
and sea, in the increase of our gold 
supply and credit balance, and in a 
better understanding of economic 
conditions and business methods in 
foreign countries. All of these 
should be utilized to the utmost after 
the war.
One of the steps that he advocates 
is the intelligent development of 
commerce and Government aid. 
“There ought to be throughout this 
country the closest attention to 
efficiency throughout our undertak­
ings. We must study to increase 
our production and to improve our 
methods of distribution. We should 
take advantage of every device that 
will give effectiveness to the labor of 
men or the use of money and credit. 
We should apply to every available 
natural resource of this country the 
fullest measure of intelligent devel­
opment.” As to Government aid, he 
points out that this is lacking in the 
United States. Other countries have 
taken active steps to promote Gov­
ernment cooperation with industry 
for after-the-war business. Accord­
ingly, he advocates that this Gov­
ernment coordinate the activities of
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its various departments to this spe­
cific end.
Mr. Sisson’s remarks about Gov­
ernment aid are timely, when the 
efforts of Great Britain are consid­
ered. These are set forth in the 
other pamphlet, issued by the Guar­
anty Trust Company, entitled “Or­
ganizing for the Victories of Peace.” 
Great Britain has established a Min­
istry of Reconstruction. Nearly one 
hundred committees are busy in that 
country, investigating the possibili­
ties for after-the-war business.
Among the activities of these com­
mittees is the formulation of an “In­
ventory of the Empire,” and the 
institution of world-wide inquiries 
concerning trade and commerce. 
They are collecting information re­
garding agricultural, mining, indus­
trial, and commercial conditions 
within the empire. In addition to 
this, they are ascertaining “What 
should be done to recover home and 
foreign trade lost during the war, 
and to secure new markets; to what 
extent, and by what means, the re­
sources of the empire should and 
can be developed; to what extent, 
and by what means, the sources of 
supply within the empire can be pre­
vented from falling under foreign 
control.”
Various specific steps have been 
taken. Among these is planning the 
financing of overseas trade and the 
concentrating of capital. Efforts are 
being put forth toward the rebuild­
ing of the merchant marine of Great 
Britain. Numerous plans are being 
made for the combination of various 
industries and for the standardizing 
of products.
Tremendous opportunities are 
awaiting the wide-awake nation at 
the end of this war. There is no 
question but that America, once the 
urgency of the problem is realized, 
will take active steps to insure its 
place among the great commercial 
nations.
ROBERT A. PAPE, Pace Institute, 
has entered the employ of the Atlan­
tic Comb Works as clerk, having 
left the employ of the Mergenthaler 
Linotype Company.
HENRY W. MEYER, Pace Insti­
tute, Extension Division, has been 
secured as statistician by the Mer­
chants’ Association of New York 
City, being no longer employed by 
the Triangle Film Corporation.
THE National Association of Comptrollers and Accounting Officers will hold its thir­
teenth annual convention at Atlan­
tic City on June 19, 20, and 21, 
1918. This association consists of 
the accounting officers of various 
states and municipalities. The 
convention will be marked by dis­
cussions of the problems of munic­
ipal finance and accounting.
DAVID N. SMITH, Accountancy 
Institute of Brooklyn, has joined the 
438th Engineers Corps.
W. S. GARRETSON, Accountancy 
Institute of Brooklyn, has joined the 
Artillery branch of the service.
SMITH & BRODIE, certified pub­
lic accountants, of Kansas City, Mo., 
announce that the firm name has 
been changed to Smith, Brodie & 
Lunsford.
JOHN GILLIGAN, Pace Institute, 
previously employed by the Com­
mittee on Education, has accepted a 
position on the accounting staff of 
Mr. Makay, C.P.A.
ROBERT SHIELDS, Pace Insti­
tute, has been secured by the Tucker 
Machine Company as bookkeeper, 
having left the employ of H. A. 
Caesar & Company.
CHESTER MARTIN, New York 
Institute of Accountancy, has left 
the employ of the Louis K. Liggett 
Corporation, and is now associated 
with B. Braslow, as accountant.
CHARLES DE LUCCA, Pace In­
stitute, is now with the Western 
Union Telegraph Company as secre­
tary, having resigned his position 
with the Stanley Soap Company.
SYLVAN H. BISCHOFF, Pace In­
stitute, has accepted a position as 
junior accountant with the M. Gold- 
water Company, having left the em­
ploy of the city of New York, De­
partment of Finance.
FRANK F. WELKER, Pace Insti­
tute, has accepted a position as ac­
countant upon the staff of Price, 
Waterhouse & Company. Mr. Wel­
ker was formerly employed by the 
American Can Company.
LEONARD V. CLOSTERMAN, 
Pace Institute, has resigned his posi­
tion as cost accountant with the Au­
gust Mietz Corporation, and is at 
present installing a cost system for 
the Rubberset Company, of Newark, 
New Jersey.
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WARREN J. DEAN, Pace Insti­
tute, has severed his connection with 
the Alien Property Custodian of the 
United States Government to act as 
accountant with the Mergenthaler 
Linotype Company.
HAROLD E. DIETRICH, Pace In­
stitute, has accepted a position as 
cashier with Jones & Hadnot, hav­
ing left the employ of the D. & W. 
Coust Company.
JAMES L. JOSEPH, Pace Insti­
tute, is now in the employ of the 
White Motor Company as account­
ant, being no longer with the Na­
than Manufacturing Company.
ROBERT H. MONTGOMERY, 
C.P.A., of Messrs. Lybrand, Ross 
Brothers & Montgomery, is now en­
gaged in accounting work with the 
Board of Appraisal, War Depart­
ment. The law requires that mem­
bers of this body must be in the 
United States Military Service. Ac­
cordingly, Mr. Montgomery has been 
commissioned a lieutenant-colonel.
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J. S. SAPIN, Pace Institute, has 
taken a position as accountant with 
Waterston-Tompkins. Mr. Sapin 
was formerly with the Metropolitan 
Electric Company.
JOHN F. NORTH, Accountancy 
Institute of Brooklyn, is now with 
Seabury & Johnson as bookkeeper, 
being no longer associated with 
Montgomery Ward & Company.
CARL HUMPHREY, Pace Insti­
tute, has joined the accounting staff 
of Mackay, Irons & Co. as senior, 
having left the employ of the Win­
chester Repeating Arms Company.
MRS. FLORENCE S. FITHIAN, 
Pace Institute, has accepted a posi­
tion as stenographer at the Liberty 
National Bank. Mrs. Fithian was 
formerly with the Isotta Fraschini 
Motors Company.
ON April first, the office of the American Institute of Ac­countants was removed to 
1 Liberty Street, New York, which 
is at the junction of Maiden Lane 
and Liberty Street, near William 
Street.
ARTHUR SCHENK, Pace Insti­
tute, has left the employ of the C. A. 
Woolsey Paint Company, and has 
taken a position with D. C. Andrews 
& Company.
A. A. GOMBAR, Pace Institute, has 
been employed by M. Goldwater & 
Company as junior accountant, hav­
ing resigned his position with the 
L. L. Harr Corporation.
MARTIN G. WOLF, Ralph Sewell 
Institute of Accountancy, St. Louis, 
Mo. (Pace Standardized Courses), 
has been commissioned a captain. 
Mr. Wolf is in the Construction Di­
vision of the Quartermaster’s Corps 
of the National Army. His specific 
duties, at the present time, are those 
of field auditor, Port Newark Ter­
minal.
“What is your market value in
Business? Suppose the concern you
are now with should go out of existence or should 
be consolidated with another, and you should lose your present 
position. Suppose you should be asked to resign for or with­
out a reason. Suppose, being dissatisfied with your work or with your 
prospects of advancement, you should desire to make a change on your 
own initiative. Where would you go? What would you do? What 
could you earn? How big a demand would there be in the open market 
for your experience in Business and your knowledge of Business?”
“Your Market Value,” from which the above is quoted, is a remarkable book­
let. It clears away vocational perplexities. It not only presents your problem 
in a new light—the problem you have pondered and repondered—it gives as 
well many specific suggestions for its solution.
“Your Market Value”—by Horatio N. Drury, 32 pages, containing half-tone 
portrait of Carl H. Nau, C.P.A., Vice-President, American Institute of Account­
ants, and introductory letter by Mr. Nau, printed by De Vinne — will be for­
warded upon request.
Pace & Pace
WASHINGTON NEW YORK BOSTON
1004 F Street, N.W. 30 Church Street Tremont Temple
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